RECOGNITION SCHEME FOR SECURITY TRAINING COURSES

APPLICATION FOR RECOGNITION

COURSE INFORMATION SHEET

	Part I – Training Organisation


	a)
	Name of organisation:
	


	b)
	Office address:
	

	
	


	c) 
	Background information about the organisation including the year of establishment:

	
	

	
	


d) 
Responsible person(s)

	Name:
	

	Position:
	

	Tel No.:
	

	Fax No.:
	

	Email:
	

	
	

	Part II – Training Course


	a)
	Course title:
	


	b)
	Course code (if any):
	


	c)
	Course duration (hours/within number of days):
	


	d)
	Entry requirement(s) (if any):
	


	e)
	Language of exam paper, trainer’s manual / trainee handout:
	


	f)
	Please confirm the course will be delivered by face to face classroom teaching:

	
	
	YES
	
	No   (please indicate by giving a tick in the appropriate box)


	g)
	Max no. of trainees per class:
	


	h)
	Address of training venue(s):
	

	
	


	i)
	Course fee:
	


j) Course syllabus: 

	

	

	

	

	

	

	

	

	

	


k) Proposed trainer(s) and external examiner(s)
	Name and Position
	Professional Qualification
	Security Training Experience / Supervisory Experience in the Security or related field

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Part III – Declaration by the Responsible Person of the Company Making this Application


The information herein is supplied by our training organisation. We will ensure the training course described to have met the standard as laid down in the document “Quality Assurance System for the Recognition Scheme (QASRS) of Security Training Courses”. The Institute of Professional Education and Knowledge (PEAK) will not be accountable for the policies adopted by the training organisation, e.g. entry requirements, course fee, etc. We agree that on-site inspection will be conducted during the application process and PEAK may request additional information and/or meet with the responsible trainers and other personnel as required. We understand that a non-refundable fee is charged for the assessment work irrespective of the recognition outcome.
	Authorized Signature: 
	

	Name:
	

	Designation:
	

	Name of Organisation
	

	Date:
	


Note:

1. All application and supporting documents should be submitted to PEAK at 9th floor, VTC Tower, 27 Wood Road, Wan Chai.  For enquiries, please call 2919-1575.  The supporting documents include:

(a) Company registration

(b) Layout and floor plan of training venue (maximum 2 venues) with the full address(es)

(c) Training facilities to be used [reference: QASRS sections 2.6.4 & 2.6.5]

(d) Photos of training venue(s) and facilities

(e) Proposed security training course(s) and course syllabus 

(f) Personal details of trainer(s) and external examiner(s) including relevant qualifications and experience with the relevant certificate(s) and letter(s)

(g) Trainer’s manual / trainees handout

(h) Examination papers

(i) Sample of training record documentation, including course register and certificate register [reference: QASRS sections 2.1, 2.8, 2.9 and 2.10]

(j) Procedures to evaluate and review courses with the use of evaluation questionnaire. Please attach sample of evaluation questionnaire.
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