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Institute Information學院資料

PEAK is the continuous professional development section of the Vocational Training Council of Hong Kong (VTC) with over 20 years of professional training and corporate human resource development experience. As a continuous professional development institute, PEAK provides products and services designed and structured for the working population to attain professional and academic qualifications. Partnerships established with global and local professional and academic institutions enable PEAK to offer a wide variety of professionally qualified programs. 

Products and services span across multiple professions: 

Accounting, Banking and Finance, Brokerage / Investment, Business Management, Computer and Information Technology, Human Resources Management, IC Engineering, Insurance, Project and Service Management, Psychology and Counselling, Sales and Marketing. 

高峰進修學院乃職業訓練局屬下的持續進修部門，擁有超過20年專業培訓及企業人力資源發展經驗。作為持續專業進修機構，高峰進修學院為在職人士提供專業服務及產品，有助他們取得專業及學術資格。高峰進修學院亦與不少具規模的本地及海外合作伙伴合辦藉以取得專業資格的課程。 
我們的課程覆蓋以下範疇： 
會計、銀行及金融、證券買賣 / 投資、商業管理、電腦及資訊科技、人力資源管理、集成電腦工程、保險、項目及服務管理、心理及輔導、銷售及市場
Contact聯絡方法

	Address:
	
	9/F, VTC Tower, 27 Wood Road, Wanchai, HK

	Office Hours:
	
	Mon – Fri:
8:45am – 8:00pm

	
	
	Sat:
9:00am – 12:00noon

	General Inquiry:
	
	Tel:
2836 1922

	
	
	Website:
www.peak.vtc.edu.hk

	學院地址:

	
	香港灣仔活道27號職業訓練局大樓9字樓

	辦公時間:
	
	星期一至五:
上午八時四十五分至晚上八時

	
	
	星期六:

上午九時至中午十二時

	一般查詢:
	
	電話:

2836 1922

	
	
	網址:

www.peak.vtc.edu.hk


Course Administration 課程管理

Enrollment
Please use appropriate enrollment form and follow the “Notes for Applicants” in the form to apply for courses.

課程報名

請使用正確的報表格並按照表格內的 “報名須知”申請就讀課程

Deadline for Application

7 business days (Exclusive of Saturdays) prior to class commencement date.  

截止報名日期
每班開課前七個工作天(不計星期六)。
Notification of Class Commencement 

Successful applicants will be notified on the class information by mail or any other ways specified on the application form at least 3 business days before class commencement.  PEAK will not be responsible for the loss of class notification sent by mail.  Please contact us if you do not receive the notification before the class commencement (Tel.: 2836 1906).
開課通知

凡成功申請者將於開課前至少三個工作天接獲本院以郵遞或閣下指定的方法通知開課詳情。本院對因郵遞失誤而寄失的開課通知書，概不負責。如在開課前尚未接獲通知，申請者應致電本院查詢（電話：2836 1906）。

Course Fees/Receipt 

All fees paid are non-refundable unless the course is cancelled or rescheduled.  Trainees will sign and collect the receipt at the first lesson.  Fees paid after the enrollment deadline may cause delay in receipt issuing.  For those who have not collected the receipts at the first lesson, our staff will contact them for pick up / mailing arrangement.  PEAK will not be responsible for any loss in mailing.  Trainees will be required to pay an administrative charge of HK$100 upon request to issue a copy of the receipt.  Please send crossed cheque payable to “Vocational Training Council” with a written application attention to “Course Team” of the Institute. (Inquiry: 2836 1862)
學費/收據

除因課程取消或改期外，一切已繳費用概不退還。學員需於第一堂簽收收據，若學員於報名截止日後繳費，收據將會稍遲發出。本院會通知未簽收收據之學員前來領取收據或將收據郵寄予學員。本院對郵遞失誤概不負責。學員如有遺失收據而要求本院發出收據副本證明，需以書面通知本院課程組，並需繳付港幣100元手續費。請以支票付款，抬頭為”職業訓練局”。 (查詢:2836 1862)
Class Venue

Unless specification, all classes will be held at VTC Tower, 27 Wood Road, Wanchai, Hong Kong.  Please refer to the venue directory at the PEAK office before attending class.  

上課地點

除特別指示，所有課堂均在香港灣仔活道27號職業訓練局大樓舉行。學員可於上課前到本院辦事處查看課室編排表。

Medium of Instruction

Except for English classes, all classes are conducted in Cantonese and supplemented with English terminology. Notes will be in Chinese / English.  

授課語言

除英語課程外，所有課程均以廣東話授課，部份輔以英文專業用語，講義為英文或中文。

Attendance 

Trainees are required to take attendance at the enrollment counter or venue specified in the class confirmation letter for the first lesson.  For the remaining lessons, attendance will be taken in the classroom.  Taking attendance for another is not allowed.  If found, the Institute has the right to terminate the study and the paid fees will not be refunded.  For financial CPD/CPT courses, CPD/CPT credits will be deducted for late trainees on a pro-rata basis.  The Institute has the right to ask the trainees to present the HKID card for identity verification purpose.  

點名程序
學員需於第一堂到報名處或開課通知書上列明之地點點名，第一堂之後則在課室內點名。學員不可代他人點名，如被發現，學院有權終止學籍，所繳款項亦概不發還。凡報讀財經事務CPD/CPT課程而遲到之學員，CPD/CPT分數將按比例扣減。本院有權要求學員出示身份證以核實身份。

Certificate 

Trainees of short courses with over 80%* attendance will be issued an Attendance Certificate. Normally, certificate will be distributed to trainees at the end of the class. However, if trainees enroll the course less than 7 business days (Saturday is excluded) before the class commencement, certificate may not be ready at the end of the class.  The certificate will be issued within 7 working days after the end of the course.  Our staff will contact them for pick up / mailing arrangement. PEAK will not be responsible for any loss in mailing. Trainees will be required to pay an administrative charge of HK$100 upon request to re-issue a Certificate. Please send crossed cheque payable to “Vocational Training Council” with a written application attention to “Course Team” of the Institute. (Inquiry: 2836 1825) 
(* Specific programs may have different attendance requirement.  Please refer to the program brochures. )
證書頒發

出席率超過80%* 的短期課程學員將獲發出席證書。證書通常可於課程完結當天派發；但如學員於開課日前少於7個工作天(不計星期六)報名，證書將未能於課程完結當日發出予學員。本院會於課程完結後7個工作天內發出證書，並會通知學員前來領取或選擇以郵寄方式收取。本院對郵遞失誤概不負責。如學員因遺失證書而需本院補發，需以書面通知本院課程組，並需繳付港幣100元手續費。請以支票付款，抬頭為”職業訓練局”。(查詢:2836 1825) 
(*個別課程會有不同的出席要求，請詳閱課程單張。)
Class Arrangement in Times of Typhoons and Rainstorms

In cases of typhoons and rainstorms, trainees can call us at 2836 1922 for emergency announcement or pay attention to the VTC’s public announcement over radio and television to advise whether or not normal classes will be held.  As far as possible, the announcement will be made not later than 6:15 a.m. for morning session, 11:00 a.m. for afternoon session and 4:00 p.m. for evening session. The announcement on the suspension or resumption of classes is also available at VTC Internet Homepage www.vtc.edu.hk.  [Trainees should note that announcements made by the Education and Manpower Bureau are not applicable to us.]

颱風及暴雨期間之課堂安排

凡遇颱風或暴雨，學員可致電本院查詢有關課堂安排（電話：2836 1922）或留意職業訓練局於電台及電視台之廣播。有關上午課堂之廣播將於6:15 a.m.前發出，下午課堂之廣播將於11:00 a.m.前發出，夜間課堂之廣播則於4:00 p.m.前發出。有關課堂的取消或復課公佈，請瀏覽「職業訓練局」之網頁(www.vtc.edu.hk)。

[請注意：教統局的宣佈並不適用於本院課程。]

Fees 

All administration fees or course fees quoted are subject to change without further notice.  

費用

所有行政或課程費用調整，恕不另行通知。

Classroom Discipline 

1. No eating or drinking is allowed in all classrooms 

2. Smoking is prohibited in all areas of PEAK and VTC Tower. 

3. Prior approval should be granted by the course organizer / program director for audio recording in the class.  

4. Director of the Institute has the authority to terminate the study of any trainee who violates the Institute policies.  

課室規則

1. 課室內不准飲食

2. 學院及大樓範圍內嚴禁吸煙

3. 如欲在課堂錄音，需事先取得課程統籌的批准

4. 如學員違反學院規則，總監有權終止學員的學籍

Course Bulletin課程章程內容
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Brief description for some New Courses are enclosed.  For other regular courses, please visit our website at www.peak.vtc.hk

部份新課程內容已詳列在章程內，其他課程資料可瀏覽本院網址www.peak.vtc.hk






Courses under the Reimbursement Course List of the Continuous Education Fund (CEF) is contained in this Bulletin.  For inquiry, please contact CEF 24-hour manned enquiry hotline 3142 2277.   

本章程載有”持續進修基金”可發還款項之課程。有關查詢請致電持續進修基金24小時專人接聽熱線3142 2277.   
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